To,

Embassy of the People's Republic of China in the Kingdom of the Netherlands
Willem Lodewijklaan 10

2517 JT The Hague

Dear Sirs,
This is to certify the proper behaviour of NAME holder of a passport, with number PASSPORT NUMBER. The passport is valid from DATE till DATE. 
The applicant is employed by our company in the position of ….. since DATE and is responsible for ……

This business trip is scheduled starting from TRAVEL DATES for the stay of …. Days and the applicant is visiting cities in China: CITIES PLANED TO BE VISIT

During his stay in CITY (DATES) the applicant will:

· have several business meetings

· vistit ….. COMPANY NAME 
· ……
(SHORT SCHEDULE REQUIRED PER DAY) 
We will take full responsibility for all expenses involved with and resulting from this business trip. We will provide our employee with a return ticket.

We would be obliged if you would provide a TYPE OF VISA (SINGLE/DOUBLE/MULTIPLE) for this stay. 

Thanking you in advance, 

Yours faithfully,

NAME

SIGNATURE 

STAMP 
