plaats, datum
To the Consular Department of the Embassy of the Russian Federation
Scheveningseweg 2, 2517KT Den Haag 

BEDRIJFSNAAM, plaats, the Netherlands, herewith declares that her ... (functie), Mr./Mrs. ........, will be paying business visits to Russia in the period XX-XX-2014 – XX-XX-2014 and that all his/her expenses (including health costs) will be covered by the firm. 

We kindly request you to grant him/her a single/double/multiple entry visa.

Thanking you in advance we remain with kind regards,

BEDRIJFSNAAM
Naam

functie
